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Chapter 2 Creating a Trial Balance 

Lesson 1: Overview and 1st Glance 
This is the finished Trial Balance that I'm creating in this chapter. 

Overview 

• Creating the trial balance row definition 
• Creating the trial balance column definition 
• Creating the trial balance report definition 
• Generating the report to the report viewer 
• Improving the look of the default report—7 important tweaks 
• View the finished trial balance 

The Finished Trial Balance 
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Lesson 2: Creating the Row Definition, and Learn 2 Big Improvements over FRx 
The first step in creating the trial balance is to create a row definition. In this lesson, I'll create the row 
definition for the trial balance, and I'll also highlight several differences from FRx. The row definition is 
where you specify what GL accounts you want to see on a report, and where the underscores, totals, 
and calculations are. 

From the main "Management Reporter for Microsoft Dynamics ERP" screen 

 

1. Click Row Definitions 
2. Click New 
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Result: a new empty row definition 
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Automatically add all your natural accounts (aka main accounts, object codes) to the new row 
definition. 

 

1. From the Edit menu, choose Insert Rows from Dimensions. 
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Leave the default, and when you click OK, you will pull in every natural account 

 

Dimension Range Start and End is most often used to restrict the Account segment to just balance 
sheet accounts. Or just P&L accounts.  
 
1. Click OK. 
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The newly populated row definition 

 

The row definition looks a lot like FRx, but here's what's different: 
1. A separate column for Format Override. It will allow you to format a single row as a percentage or 
other override. 
2. A separate column for Row Modifier. This is where you can specify a different book code or period 
for a single row. 
3. Link to Financial Dimensions has a different title and a different look. This is where the GL 
Account number is populated. 
  



Chapter 2 Creating a Trial Balance 
 

Page 36 
 

Get rid of the sign flips in the Normal Balance column 

 

Management Reporter reads your chart of accounts and automatically flips the signs on the normal 

n't want any sign flips, so I'll get rid of everything in this column. 

ng in column F Normal Balance. 

credit balance accounts like liabilities and equities and revenue. Because I'm creating a natural sign 
trial balance, I do
 
1. Highlight and delete everythi
  



Chapter 2 Creating a Trial Balance 
 

Page 37 
 

Add an underscore and a total row. 

 

At the end of this long list of accounts: 
 
1. Add an underscore and a TOT in column C. Both the underscore and the TOT are listed in the 
dropdown box for column C.  
2. Add 'Total GL' as the description in column B. 
3. Add a formula in column D. Formulas use the Row Codes in column A. This row definition begins 

hy? Because if you insert an 
ccount just above the und rscore (not uncommon), then you don't have to remember to change the 

formula to include that account. 

at row 100, so the formula should be 100:9940. I'm pulling every single row into this formula. 
 
A colon replaces the 'to' that FRx uses to indicate a range of accounts. 
 
Finally, it's a good practice to include the underscore in formulas. W
a e

Review the accounts to see if there are any statistical accounts 

 

Square Footage? Number of Telephone Installations? Ah...I don't think so.  
 
Review the new row definition for any statistical accounts that your financial ledger might use. They're 
the best way to screw up a balanced trial balance. 
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